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1. Defining a Goal: Deciding based on which criteria 

you would like to grade performance of the students 

and standards which the students must hit in order to 

achieve acceptable performance are significant as 

you define your goal of the course.  

 

2. Determining Criteria: Evaluation criteria are used to 

distinguish what is acceptable and what is not (Parlak 

and Dogan, 2014). It is a list of knowledge and skills 

that are grouped according to similarities and 

indicates what students are expected to acquire from 

a course. 

 

 

 

 

 

1. Definition use and benefits of a rubric. 

A rubric is a scoring tool that explicitly represents the performance 

expectations for an assignment or piece of work. A rubric divides the 

assigned work into component parts and provides clear descriptions of 

the characteristics of the work associated with each component, at 

varying levels of mastery (Carneige Mellon University, 2019). Using a 

rubric as an assessment tool makes the assessment objective, saves 

time, gives a feedback and helps students. 

 
2. Types of rubric 

Below are the six most common rubric types. You can check “IHU 

Sample Rubric” documents for further information of each: 

1.1. Reflection Paper Rubric 

1.2. Academic Paper (Research Paper) Rubric 

1.3. Discussion Rubric 

1.4. Take Home Rubric 

1.5. Essay Rubric 

1.6. Oral Communication Rubric 

 

 

 

 
 

3. Steps of preparing a rubric at IHU: 

Following steps given below is designed to help you to create your own 

rubric for your courses: 
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3. Creating Performance Levels: Performance levels 

should be in necessary number that reveals differences 

among students. For a reliable scoring, it is advised to 

keep performance levels between three to five levels 

such as (4) Exceptional, (3) Meets standards, (2) Below 

standards, (1) Developing, (0) Unsatisfactory. 

 

4. Writing Descriptions for Each Level of the Rubric:  

This step includes writing short statements of your 

expectations underneath each performance level for 

every single criterion. The descriptions should be specific 

and measurable. The language should be understandable. 

 

5. Revising the Rubric: Make sure that your chart fits in 

one page. Consider co-teacher feedback to see if the 

language you used in your rubric is clear enough. Do not 

hesitate to revise your rubric if necessary. It might be 

helpful to grade a sample piece of work in order to 

measure the effectiveness of your rubric. 

 

 

  

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

    

4. Checklist for Your Rubric 

Please make sure you have followed all the steps properly by checking 

the following items: 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 My goal is defined to prepare my rubric. 

 A list for knowledge and skills I would like for my 

students to acquire from my course is listed. 

 My criteria are grouped according to similarities 

and any criterion that is not absolutely critical is 

eliminated. 

 My performance levels are in necessary number 

which reveal differences among students.  

 Underneath each performance level for every 

single criterion, short definitions of my 

expectations are written. 

 Necessary revision is done to make rubric clearer 

and fit in one page.  


